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Onboarding is required for all students for each term of enrollment.   
Onboarding is comprised of eight tasks. All tasks must be completed for 
the hold to be removed. View Holds to see all active holds. 

• Review Friends and Family 
• Consent to Receive Form 1098-T Electronically 
• Acknowledge FERPA Policy   
• Acknowledge UAF Financial Agreement 
• Federal Student Aid Authorizations 
• Add or Update Student Location 
• Review Home Contact Information 
• Manage My Privacy Settings 

1. From any page in Workday, click on My Tasks in the top right-
hand corner of the page.   

2. All available tasks will display. 

3. Once a task has been completed, it will be removed from your 
task box. If a task is still visible, then that task is considered 
incomplete. All tasks must be completed in order for the 
onboarding hold to be removed.   

Review My Friends and Family 
Important Note: You must designate an emergency contact with an 
email, physical address, and phone number.   
To add an emergency contact, or other relationship type, click Add. 

https://registrar.uark.edu/_resources/pdf/view-holds-new.pdf
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Check this box if you want this 
contact to be able to access your 
academic record (schedule, 
grades, financials, payments, etc.). 

Once a contact has been 
designated, and all required fields 
have been completed, click OK. 
A new screen will populate with your 
contact’s information. Select Done. 

Make sure you provide Contact Information 
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You can edit or remove a 
contact by selecting the 
Actions dropdown arrow. 

You will be directed back to My Tasks to either input additional contacts or 
submit your selections. If no other contacts are being added, submit the task 

Submit the task once you are 
happy with your selections. 
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Consent to Receive Form 1098-T Electronically 

Contact the Treasurer’s Office   
at 479-575-5651 or treainfo@uark.edu 

if you have any questions about your 1098-T. 
Need to make a change? Manage 1098-T Preferences   

Acknowledge FERPA Policy 

FERPA Policy 

You must 
acknowledge the 
FERPA Policy to 
submit the task. 

https://projectone.uasys.edu/wp-content/uploads/sites/43/2025/11/UA_System_QRG_SAS_Manage-My-1098-T-Delivery-Preferences.pdf
https://catalog.uark.edu/undergraduatecatalog/academicregulations/studentprivacy/
mailto:treainfo@uark.edu
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Acknowledge UAF Financial Agreement 

For questions about your financial obligation, please contact the 
Treasurer’s Office at 479-575-5651 or treainfo@uark.edu 

Federal Student Aid Authorizations 

If you do not authorize, you will receive the following yellow alert 

You will need to make sure to select “Submit” a second time if you do 
not authorize. 

Questions regarding federal student aid authorizations should be 
directed to the Financial Aid Office at 479-575-3806 or finaid@uark.edu 

You must acknowledge 
the policy to submit the 
task. 

mailto:finaid@uark.edu
mailto:treainfo@uark.edu
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Add or Update Student Location 

Only students taking online classes must complete this task. 

Review My Home Contact Information 

Click here to Edit your 
contact information. 

If information is correct, 
click Approve. 
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Manage My Privacy Settings 
Along with other rights, the Family Educational Rights and Privacy Act 
(FERPA) generally permits the public disclosure of directory 
information.   See #3 under Student Privacy in the catalog. Selecting “I do 
not consent” in Workday Student generally prevents that release.   
Important Note: Be aware by selecting “I do not consent” you may 
prevent the university from disclosing honors like putting your name on 
Senior Walk, publishing your name for honors like graduation or dean’s 
lists, or other such public notices. 

Make your selections and click Submit. 
If you need to make a change at a later 
time, you can do so via Manage My 
Privacy Settings 

Razorback Student 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcatalog.uark.edu%2Fundergraduatecatalog%2Facademicregulations%2Fstudentprivacy%2F&data=05%7C02%7Ckt053%40uark.edu%7C11b13d7d12df4e932dd208de83a620a6%7C79c742c4e61c4fa5be89a3cb566a80d1%7C0%7C0%7C639092946971762415%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=uGS34qERmxTXVAAx0%2Fpq73AP1jhaWlEw3AB5PIHKIR4%3D&reserved=0
https://projectone.uasys.edu/wp-content/uploads/sites/43/2024/07/UA_System_QRG_SAS_Manage-My-Privacy-Settings.pdf
https://projectone.uasys.edu/wp-content/uploads/sites/43/2024/07/UA_System_QRG_SAS_Manage-My-Privacy-Settings.pdf

